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The Sports Facility Hire Additional Request Form must be completed in full and returned to sportbookings@hope.ac.uk a minimum of 14 working days prior to the date of the first session commencing.
[bookmark: _GoBack]Completion of the form does not guarantee or confirm the booking, once received a member of the team will review your booking request and respond to you by email, as soon as convenient, to inform you if your request has been successful. We do not reserve or provisionally book facility space.

	Customer Details

	Your Name:
	

	Telephone Number:
	

	Organisation Name:
	



	Participant/Spectator Details

	Total number of participants:
	
	Number of spectators:
	

	Age Range (complete all that apply):
	

	Name of First Aider:
	

	Telephone Number:
	

	Do you intend to invite opposition teams to use the facilities for fixtures/matches?
	

	 If yes, you must inform the sportbookings@hope.ac.uk team of the full details at least 7   days before the date they are due to arrive to use the facilities.


	Facility Hire Details

	3G Football Pitch
	Astroturf Hockey Pitch
	Sports Hall

	Size
	Required
	Size
	Required
	Size
	Required

	1/3
	

	1/3
	

	1/3
	


	2/3
	

	2/3
	

	1/2
	


	Full
	

	Full
	

	Full
	





	Are changing facilities required?
	Yes	No
	Please state how many?
	

	NB: Maximum number of changing rooms available is 2.



	Day/Dates/Duration Requirements

	  Day:
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	Dates:
	

	Start time:
	
	End time:
	

	NB: Bookings run from on top of the hour and are for a duration of 55 minutes, for each 55 minutes you require the time will be deducted at the end of the booking. i.e. 2 x 55 minutes sessions for a 5.00pm start will end at 6.50pm.
We do not accept half an hour bookings or timings based on the length of matches.


	Declaration

	I confirm that I have read the attached terms and conditions
If successful, a Facility Hire Agreement will be drawn up to confirm the booking confirmation details. 

	Signature:
	
	Date:
	


	Office Use

	Status:
	Approved	Not Approved
	Name:
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